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APPLICATION FOR SUSPENSION OF STATUS 
FOR MATERNITY, EXTENDED PATERNITY OR ADOPTION LEAVE*
(All Graduate Students)

This form must be completed by the student, supervisor and college and returned as follows:

(i) 
AHRC-funded students: AHRC Studentship Officer, Humanities Divisional Office, Radcliffe Humanities, Radcliffe Observatory Quarter, Woodstock Road, Oxford, OX2 6GG

(Please note that AHRC-funded students must also write to the AHRC to apply for suspension of their award). 

(ii) 
ESRC-funded students: ESRC Studentship Officer, Social Sciences Division, Hayes House, 75 George St, Oxford, OX1 2BQ
(iii) 
All other students: to the relevant Graduate Studies Assistant (please refer to www.ox.ac.uk/students/academic/guidance/graduate/contacts/)

*This form is only to be used for maternity, paternity or adoption leave.  All other applications for suspension of status should be made using the separate GSO.17

SECTION 1 – Declaration of consent (to be signed by the student)
All information that you provide on this form and any supporting materials submitted in support of your application are treated confidentially and stored securely. In order to process your application this information will be shared with a number of necessary individuals on a strictly need to know basis in order that a decision can be made on your application. This group is likely to include your Supervisor, Graduate Studies Committee/Director of Graduate Studies (or equivalent), the relevant departmental and divisional administrators, Course Director (or equivalent), college senior tutor and administrator (or equivalent). In some circumstances the Disability Advisory Service, Education Policy Support, Proctors’ Office and Education Committee will also be consulted.  Input is needed from each of these areas of the University in order to assess your application and to record the outcome so that it can be administered effectively. 

Once a decision on your application has been made, a summary of your application may need to be shared with other relevant individuals with in Student Administration and Fees and Funding to ensure that it is processed appropriately. 

Further information about the University’s Data Protection Policy can be found at http://www.admin.ox.ac.uk/councilsec/compliance/dataprotection/. 

After your application has been completed, the paperwork will be retained for 6 years after the end of your student relationship as part of your student record. Information on how your student data is dealt with can be found here https://www.ox.ac.uk/students/life/it/studentrecord/data?wssl=1.
	I consent to disclosure within the above limits
	                      ❑   Yes           ❑   No

	Signature of Student:
	

	
	
	


If you do not consent to the sharing of relevant information, or if you withdraw your consent (which you may do at any time) for the sharing of this data before your application has been considered, you should be aware that the processing of your application will cease with immediate effect. 

SECTION 2 – to be completed by the student. Please use BLOCK CAPITALS (unless typed).

	Surname:
	
	Title (Mr/Mrs/Ms/etc):
	

	First Name (in full):
	
	Student Number:
	

	College:
	
	Department:
	

	Programme of study:
	

	Address for communication:
	

	

	Telephone number:
	
	Email address:
	

	Please specify for which terms suspension is required:

	

	Terms of suspension previously granted (if any):

	

	

	Funded students: Are you in receipt of a studentship/scholarship (e.g. Research Council)?

	         ❑   Yes                 ❑   No
	Name of funding body:
	

	Have you applied to your funding body for approval of your proposed suspension?
	         ❑   Yes           ❑   No

	If No, you must do so immediately and inform the relevant Graduate Studies Assistant of the outcome as soon as possible. If you are unsure of the conditions of your award or who to contact please check with your Graduate Studies Assistant (please refer to www.ox.ac.uk/students/academic/guidance/graduate/contacts/ for contact details) or your Departmental Graduate Studies Administrator.

	

	Tier 4 student visa holders: Please read the information below and tick the appropriate box
UK Visas and Immigration (UKVI) usually expects Tier 4 student visa holders to leave the UK for the duration of their suspension. In most cases, the suspension will need to be reported by the University and your student visa will be cancelled. For some maternity, paternity and adoption leave cases, it may be possible for the University to agree not to make a report to UKVI and for you and your dependants to stay in the UK. This can only be allowed if the suspension is quite brief and will not delay your completion or require you to repeat any part of your course. If this applies to you, you should email tier4compliance@admin.ox.ac.uk first to check whether you can remain in the UK or whether you would need to return home. 
· If your suspension is reported, UKVI will take action to cancel your visa once the report has been made. Any family members who hold visas as your Tier 4 dependants will also have their visa cancelled. If you are coming back to the UK on a Tier 4 student visa, you will need a new CAS, and you and any dependants will also need a new visa before returning to the UK. 
· Time limit on student visas: Students who suspend should be aware of the limit for time spent studying at degree level on a student visa. For more information about this and the latest rules on extending or applying for a new Tier 4 visa, please see https://www.ox.ac.uk/students/visa/during/extend. We cannot guarantee that any time spent on suspension – whether reported to UKVI or not – will be excluded from the time limit.

	❑
❑
	I will be leaving the UK for the duration of my suspension and understand that my Tier 4 visa will be cancelled and if returning on a Tier 4 visa, I will need to request a new CAS and apply for a new visa before coming back to the UK.
I have sought advice from tier4compliance@admin.ox.ac.uk and/or the Student Visa Advisers at student.immigration@admin.ox.ac.uk about my Tier 4 visa and staying in the UK during my brief suspension for maternity, extended paternity or adoption leave.

	Students in receipt of US student loans: You must notify the US Loans Team, who will calculate whether any loan funds need to be returned.  We will also notify your lenders of your suspension.

	❑
	I am in receipt of a US student loan for the current academic year and I have notified the US Loans Team (us.loans@admin.ox.ac.uk) of my suspension.

	Students in receipt of a Postgraduate Master’s Loan from the Students Loan Company: You must notify the Student Fees and Funding Team, who will notify the SLC of your suspension as this may affect your funding entitlement.

	❑
	I am in receipt of a Postgraduate Master’s Loan for the current academic year and I have notified the Student Fees and Funding Team (student.funding@admin.ox.ac.uk) of my suspension.

	

	Expected week of childbirth [The policy says that the card and access to services will be retained.]

	

	Signature:
	
	Date:
	


SECTION 3 – to be completed by the supervisor

	Confirmation of receipt of notification (MAT B1) by the supervisor.

	❑   Yes           ❑   No

	Signature:
	
	Date:
	

	Full Name:
	


SECTION 4 – to be completed by the college’s Tutor for Graduates

	Confirmation of receipt of notification (MAT B1) by the Tutor for Graduates or equivalent.

	❑   Yes           ❑   No

	Please state terms to be exempted from composition fees:

	

	Already billed:
	       ❑   Yes           ❑   No
	If Yes, number of terms to be refunded:
	

	Signature:
	
	Date:
	

	Full Name:
	

	Position (if not Tutor for Graduates):
	

	College Stamp:
	


NOTES: 

The University’s Policy on Student Maternity, Paternity and Adoption Leave sets out details of students’ entitlement to take parental leave. In summary:
· Student parents are entitled to an automatic period of suspension of status to allow them to take parental leave. This period of leave is considered separately from the maximum number of suspension of status that a student’s faculty or board may grant. 

· Postgraduate student mothers may take up to 3 terms (1 year) maternity leave. Terms of maternity leave must be taken consecutively and any unused terms may not be taken at a later date.

· Postgraduate student fathers may take 2 weeks’ paternity leave at or within 3 months of the birth; this is not taken as a suspension of study. They may also take up to 3 terms (1 year) extended paternity leave. Terms of paternity leave must be taken consecutively and any unused terms may not be taken at a later date. 

· Parallel arrangements have been put in place for adoptive parents. 

· Students who hold Research Council or other sponsoring body awards must align their periods of university and funding body leave. Where there is a conflict of interest between the two policies, the sponsoring body’s policy will be followed in relation to the area(s) of conflict. 

Please see the full terms of the policy at http://www.ox.ac.uk/students/shw/childcare/ for further details. 
Students are welcome to discuss their suspension of status with the relevant departmental administrator or Graduate Studies Assistant. 
SECTION 5 – to be completed by the Director of Graduate Studies (or equivalent)

	I certify that this application has the approval of the candidate’s department
	         ❑   Yes               ❑   No

	Signature:
	
	Date:
	

	Full Name:
	


	OFFICE USE ONLY
❑     Exams Team notified (PGT students only) (aro@admin.ox.ac.uk)   ❑  Student Fees and Funding Team notified (student.funding@admin.ox.ac.uk)           
❑    Fees Team notified (fee.schedule@admin.ox.ac.uk)           ❑    Tier 4 Compliance Team notified (if appropriate) (tier4compliance@admin.ox.ac.uk)
❑    US Loans Team notified (Students with US student loans only; copy of form required)   (us.loans@admin.ox.ac.uk)      
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