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Call for contributors (Offline form)
Public & Community Engagement with Research Conference 2026
This offline version of the form can be used to plan and collaborate on proposal submissions. Final submissions should be made using the online MS call for contributors form. 
Please read guidance for contributors before completing your form.

About you (Session Lead)
The Session Lead is the primary contact for the session and is responsible for all communication with the conference team about their session.
	First name
	

	Last name
	

	Email address
	

	Are you a member of the University of Oxford?
	Yes
No


For University of Oxford members
	Division
	

	Department
	

	Job title
	

	Which of the following best describes your job role?
	☐Fixed-term researcher
Academic
☐Public Engagement Facilitator/Research Support Staff
☐Other (please specify): Click or tap here to enter text.

	Will your session be delivered in collaboration with any external partners?
Where relevant and appropriate, we encourage sessions that responsibly include external partners e.g. community members and individuals from other organisations.
	☐Yes
☐No

	Do you need support to pay your external partners?
External contributors who are not taking part in the conference as part of their paid employment should be paid for their time and expenses in participating in the conference. Payment to participants should be provided in line with NIHR guidelines, as well as expenses (e.g. child care, travel) in line with University expenses policies. Freelance collaborators should be paid in line with their quoted daily rate and University purchasing processes must be followed.
There will be some budget available from the conference to help cover these costs for external contributors in line with our conference payment policy. (https://www.ox.ac.uk/sites/files/oxford/field/field_document/Payment%20Policy%20-%20PCER%20Conference%202026.pdf). If this support is of interest please indicate below and one of our team will follow up with you.
	☐Yes
☐No


For non-University of Oxford members
	Organisation
	

	Name of University of Oxford member(s) you are working with on this session
All sessions must include a University of Oxford member on the delivery team. If you are working with more than one University member please just name one/your main contact.
	

	Email address of University of Oxford member(s) you are working with on this session
	



About your conference contribution
	Are you submitting a proposal for a conference session, or for a poster or small interactive exhibit to be displayed at the conference?
See the guidance for contributors for information on these options.
	☐ Session
☐ Poster/flyer/interactive exhibit

	Which of the conference's themes does your session most align with? 
See the contributor guidance for the kinds of topics that could be explored in these themes. This guidance is not restrictive, and we encourage you to submit your proposal if you have an idea that aligns with the themes that is not included in the guidance.
	☐ Building Responsible, Trust-Centred Engagement and Knowledge Exchange

☐ Strengthening Connections, Collaboration and Infrastructure for Impact

☐ Engaging for Shared Learning, Inclusion and Local Impact



For poster/flyer/interactive exhibit submissions
	Please give details of the materials you would like to display
There will be a communal conference space for posters, flyers and other materials promoting engagement opportunities across Oxford and the University. This may also include small, self-contained interactive exhibits.

Please give details of the materials you would like to display, including format (e.g. poster, flyer or interactive exhibit), approximate size or space required, what they will be promoting or presenting, and the audiences they are aimed at. If you are proposing an interactive exhibit, please also indicate whether it requires power or any other practical support.
Please also give the names of any University of Oxford members or external partners who will be involved.

(Max. 150 words)

	



For session submissions
	Title of your session
Please keep this short and clear to help audiences understand what your session will cover. If your session is selected, this is what will be included in the conference programme.

(Max. 20 words)

	

	Session format
Suggestions have been provided to get you started, but if you have an idea for a creative or innovative session that isn't listed please use the 'Other' option and provide details.

	☐ Panel discussion
☐ Social/networking event
☐ Workshop
☐ Screening/performance
☐ Lightning talk (a short 5-10min presentation that will be scheduled alongside others to make up a full 50-minute session of talks)
☐ Other (please specify): Click or tap here to enter text.

	Is your session content specific to Oxford/shire?
We'd like to include some sessions in our programme that explore impact of engagement in our local communities.

	☐ Yes 
☐ No

	Please give details of who will be involved in delivering your session
Please give the names of any University members or external partners who will be involved in delivering the session. Where relevant give details of the organisation they are from, their department, their role and how they will be involved in the session.

	

	Description of your session
Please provide a summary of your session, explaining what it will cover, who it is for and how it links to the conference theme(s).

(Max. 250 words)

	

	How will you make your session engaging for audiences?
Consider things like interactive formats and presenting information in creative or engaging ways.

(Max. 150 words)

	

	How will you ensure your session is inclusive and accessible?
Consider things like using accessible language, enabling different methods of participation (verbal, written, etc), visual materials, facilitation methods and including diverse perspectives. 

The venue is a fully accessible building with microphones available in all conference rooms.

(Max. 150 words)

	

	What do you hope the outcome(s) will be for those involved?
Consider what you would like your audiences, delivery team and any contributors to feel, do or have learned after your session. Where possible, session attendees should feel equipped with some tangible next steps following sessions.

(Max. 200 words)

	

	Would you be interested in connecting with other contributors to co-develop a session where there are cross-cutting themes and approaches?  

	☐ Yes
☐ No



Practical information
There will be a chance to revisit some of these details if your session is selected, but for now this will give us an idea of what how sessions will fit in the space and what equipment may be needed.
	What room layout would your session be best suited to?

	☐ Cabaret layout - multiple smaller tables with chairs
☐ Theatre layout - rows of chairs facing the front
☐ Workshop layout - chairs around one large table
☐ Empty space - no tables, chairs provided for accessibility
☐ Unknown
☐ Other (please specify): Click or tap here to enter text.

	Do you have any other requirements (equipment, technical requirements etc) that we should be aware of?

	

	Please indicate your availability below for Thursday 11 June
If selected, your session will be scheduled into the conference timetable. It's helpful to know at this stage if there are any restrictions on availability. 

Please tick the boxes for times that you would be available on the day of the conference.

	☐ Morning (09:30 – 13:00)
☐ Afternoon (13:00-16:00)

	Please let us know if you or your contributors require any additional accessibility support to fully participate at the event.

	



Declarations
	I have read the guidance for contributors
Please read the guidance here. By ticking the box below you understand and agree to your responsibilities as Session Lead if selected.

	☐ I agree

	I have read and agree to the Privacy Policy

	☐ I agree



This is an offline version of the call for contributors form. 
Please submit your proposal using the online MS Form here. 

If you have any questions please contact publicengagement@admin.ox.ac.uk
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