Appendix C

SPECIMEN ACCOUNTS

Period covered by these accounts: 1 October 2018 – 17 December 2018 (Michaelmas Term)

Number of Sheets: ONE

	DATE
	INCOME
description
	RECEIPT
NO.
	AMOUNT
	EXPENDITURE
description
	CHEQUE
NO.
	AMOUNT
	BALANCE

	1.10.2018
	Balance brought forward
	-
	33.24
	
	
	
	
33.24

	15.10.2018
	
	
	
	F. Bloggs – Freshers’ Fair stall
	100005
	10.00
	
23.24

	“          
	
	
	
	OUSU – Freshers’ Fair stall 
	100006
	15.00
	
8.24

	“          
	
	
	
	“                    “        “            (deposit)
	100007
	10.00
	
(1.76) DR

	16.10.2018
	Subscription (3 x life, 8 x termly)
	0001 – 0011
	54.00
	
	
	
	
52.24

	17.10.2018
	Subscription (1 x termly)
	0012
	3.00
	
	
	
	
55.24

	18.10.2018
	
	
	
	Printers (term-card)
	100008
	25.00
	
30.24

	19.10.2018
	Fee for term-card advert
	0013
	30.00
	
	
	
	
60.24

	31.10.2018
	
	
	
	Deposit for annual dinner
	100009
	50.00
	
10.24

	5.11.2018
	Tickets for annual dinner
	0014 - 0044
	300.00
	
	
	
	
310.24

	8.11.2018
	Refund of Freshers’ Fair deposit (OUSU)
	0045
	10.00
	
	
	
	
320.24

	14.11.2018
	
	
	
	Travel & Subsist for visiting speaker
	100010
	32.24
	
288.00

	30.11.2018
	
	
	
	Annual dinner
	100011
	225.00
	
63.00

	11.12.2018
	
	
	
	Breakage charge (annual dinner)
	100012
	30.00
	
33.00

	15.12.2018
	Reimbursement of breakage charge (M. Smith)
	0046
	30.00
	
	
	
	
63.00


Balance certified correct on handover/takeover (date): ………….….   Outgoing Treasurer: ………………..…     
Incoming Treasurer: .…………………..

Certified correct according to available records:
………….……….





……………………………………
Date: 10 January 2019
Treasurer





Senior Member

