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APPLICATION FOR CHANGE OF
 PROGRAMME OF STUDY

(Graduate Students)

This form is only for those students who wish to move to a different programme of study before completion of their current programme.

This form is not appropriate for graduate students seeking to transfer from one status to another. (e.g: BCL/M.Jur students wishing to transfer to PRS should use the GSO.2 form). Please refer to the notes overleaf before completing the form.

Students who wish to start a new DPhil / MSc project should not use this form but should apply through the standard graduate application process.
This form must be completed by the student, supervisor and college and returned as follows:

(i) 
AHRC-funded students: AHRC Studentship Officer, Humanities Divisional Office, Radcliffe Humanities, Radcliffe Observatory Quarter, Woodstock Road, Oxford, OX2 6GG
(ii) 
ESRC-funded students: ESRC Studentship Officer, Social Sciences Division, Hayes House, 75 George St, Oxford, OX1 2BQ
(iii) 
All other students: to the relevant Graduate Studies Assistant (please refer to www.admin.ox.ac.uk/gso/staff.shtml)
SECTION 1 – to be completed by the student. Please use BLOCK CAPITALS (unless typed).

	Surname:
	
	Title (Mr/Mrs/Miss/Ms/etc.):
	

	First name (in full):
	
	Student Number:
	

	College:
	
	Department:
	

	Address for communication:

	

	Telephone number:
	
	Email address:
	

	Current programme of study:
	

	Current award aim (i.e: D.Phil./M.Sc. By Research/M.Litt):
	

	New programme of study:
	

	New award aim (i.e: D.Phil./M.Sc. By Research/M.Litt):
	

	Term of effective change:
	

	Current supervision arrangements (please provide name, department and email address for all current supervisors)

	
	Name & Title
	Department
	Email Address

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	New supervision arrangements (please provide name, department and email address for all future supervisors)

	
	Name & Title
	Department
	Email address

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	Tier 4 student visa holders: If you hold a Tier 4 visa the University is obliged to make a report to UK Visas and Immigration (UKVI) if you transfer to a shorter course and will notify you of any action required. If you transfer to a longer course, you may need to extend your current visa and your current studies may be affected. For information about extending your visa, please see https://www.ox.ac.uk/students/visa/during/extend. 
Please note that your Tier 4 student visa does not allow part-time study. If you transfer to a part-time course, your Tier 4 student visa will need to be cancelled.

	❑
❑
❑
	Transfer to shorter course:  My new programme of study is covered by my existing visa. I understand that the University will inform UK Visas and Immigration (UKVI).
Transfer to longer course: 

- If you applied for your Tier 4 visa before 6 April 2016 and require a visa extension, please tick this box and seek advice about extending your visa from the Student Visa Advisers at student.immigration@admin.ox.ac.uk. 

- If you applied for your Tier 4 visa on or after 6 April 2016 and need extra time on your student visa to complete your new course, you must seek visa advice from the Student Visa Advisers at student.immigration@admin.ox.ac.uk before you proceed with this transfer request. You will not be able to start your new course until you have obtained a new visa in your home country. Please tick this box only after you have received advice.

	Student’s reason for the proposed change: (please continue on separate sheet if necessary)

	

	Funded students: Are you in receipt of a studentship/scholarship (e.g. Research Council)?

	         ❑   Yes           ❑   No
	Name of funding body:
	

	I have obtained the permission of my funding body:  
	           ❑   Yes

	Students who are or who have been in receipt of US student loans: You must notify the US loans team, who will calculate whether any loan funds need to be returned. We will also notify your lenders of your change in course if you are a current loan taker, or if you are not taking a loan in the current academic year and have asked us to report your enrolment through NSLDS. 

	❑
	I am or have been in receipt of a US student loan while at Oxford or a previous institution and I have notified the US Loans Team (us.loans@admin.ox.ac.uk) of this change.

	Students in receipt of a Postgraduate Loan from the Student Loans Company: You must notify the Student Fees and Funding Team, who will advise if the change of course will affect your loan.

	❑
	I am in receipt of a Postgraduate Loan for the current academic year and I have notified the Student Fees and Funding Team (student.funding@admin.ox.ac.uk) of this change.

	Signature:
	
	Date:
	


SECTION 2 – to be completed by the current supervisor

	I have discussed this change with the student and support this application

	Signature:
	
	Date:
	

	Full name:
	


SECTION 3 – to be completed by the current Director of Graduate Studies (or equivalent)

	Approved:
	     ❑   Yes                 ❑   No

	Signature:
	
	Date:
	

	Full name:
	


SECTION 4 – to be completed by the new supervisor

	I am willing to act as the supervisor of this student for the programme requested:

	Signature:
	
	Date:
	

	Full name:
	


SECTION 5 – to be completed by the college’s Tutor for Graduates

	Does the college support the application:
	                        ❑   Yes                       ❑   No

	Comments on behalf of the college:

	

	I can confirm that the college is prepared to:

	❑
	..accept the applicant subject to the relevant board/department approval and confirmation that the applicant has completed in full the financial declaration form for the new programme of study.

	If a financial declaration is required but has not been provided at the time of signature, the college must clearly indicate this below. The Graduate Studies Assistant will then consult the college signatory before confirming the outcome of the application to the student.

	Has the required financial declaration been received?
	                      ❑   Yes           ❑   No

	Signature:
	
	Date:
	

	Full name:
	

	Position (if not Tutor for Graduates):
	

	College stamp:
	


SECTION 6 – to be completed by the accepting Director of Graduate Studies (or equivalent)

	I can confirm that… (please tick the relevant box below):

	❑
❑
❑
	..the applicant is qualified and capable of following the new programme of study in this faculty/department.

..I have received the approval of the assessor(s) of the application by the applicant to the new programme of study.

..the following completed assessment units (courses/papers/dissertations, etc) are appropriate for the new programme of study and should be transferred and included on the student’s academic transcript:

	
	1.

6.

2.

7.

3.

8.

4.

9.

5.

10.

(please continue on a separate sheet if necessary)

	Signature of DGS:
	
	Date:
	

	Full name:
	


NOTES:

If you hope to migrate to a new college, you should approach your proposed new college to ensure that they are willing to accept you before submitting this form to them for their signature in SECTION 5. You should ensure that your present college is aware of your intention. If you are migrating, SECTION 5 of this form should be signed by your accepting college.

Please note that the offer of a new or further college place implied by a signature in SECTION 5 is subject to the relevant board approval of your application and on the provision of satisfactory financial guarantees.  In case of doubt or difficulty, students should contact their college. In addition, students may consult the relevant Graduate Studies Assistant (please refer to www.ox.ac.uk/students/academic/guidance/graduate/contacts/ for contact details).
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Email notices sent to:


Fee Schedule (� HYPERLINK "mailto:fee.schedule@admin.ox.ac.uk" �fee.schedule@admin.ox.ac.uk�) 	❑   


  Student Fees & Funding Team notified where applicable (including PG Loans)     


      (� HYPERLINK "mailto:fee.schedule@admin.ox.ac.uk" �fee.schedule@admin.ox.ac.uk�/� HYPERLINK "mailto:student.funding@admin.ox.ac.uk" �student.funding@admin.ox.ac.uk�)    ❑�    Exam Schools (� HYPERLINK "mailto:aro@admin.ox.ac.uk" �aro@admin.ox.ac.uk�) ❑ 


Visa Office (� HYPERLINK "mailto:tier4compliance@admin.ox.ac.uk" �tier4compliance@admin.ox.ac.uk�)	❑ (International students only)


US Loans Team (� HYPERLINK "mailto:us.loans@admin.ox.ac.uk" �us.loans@admin.ox.ac.uk�)		❑ (Students with US student loans only; copy of form required)





eVision updates:


Programme change completed			❑   �Supervisor amended (if applicable)			❑ 


Final term updated (if applicable)			❑  
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