
How do I work best?
It may sound obvious, but everyone has a di�erent way of 

working. It’s really important to understand what works 
best for you and use it to your advantage rather than 
�ghting it. There’s no right or wrong, as long as you 

concentrate on your own e�ectiveness.
Some questions about your learning preferences:

1. Are you an early bird or a night owl? When do you get 
your best work done?

TIP: If you work best �rst thing in the morning, don’t 
schedule revision on the subjects you �nd hardest for the 

evening!

2. Do you prefer to work alone or with other people?

TIP: If you need to bounce ideas o� friends and family, let 
them know that talking helps you and isn’t distracting 

you from your revision!

3. Do you like to have your iPod/radio on while you’re 
working?

TIP: Associating songs with subjects can be a great 
memory booster; try singing your notes along to the 

music – as long as you’re not in a public space!

4. Do you like colour coded, neatly arranged notes or 
prefer the �oor �ling system?

TIP: If you work best with all your materials spread out 
around you, make sure that your work area will remain 

undisturbed; it may look a bit chaotic and you don’t want 
anyone to ‘help’ by tidying it away!

5. Is your attention span more like a slow-burning fuse or 
a brief but intense �rework?

TIP: If you �nd it hard to work e�ectively for more than 30 
minutes at a time, build this into your revision planning 

and take regular short breaks, rather than forcing yourself 
to sit down being unproductive for 60 minutes 

How can I manage my resources?

For many people, it’s quite di�cult to get into a 
study mood. Everyone has their own particular 

distracters: endless cups of tea, chats on the 
phone, another �ve minutes on Facebook, 

watching TV – anything rather than settling 
down to study. Many people need to use ‘trig-

gers’ to start a study session.

Some people will clear their desk every time they 
�nish study as their trigger is seeing a clean, 

inviting surface. 

Other people have rituals such as switching on 
the computer, getting something to drink and 

opening books to the relevant pages before they 
feel they can work. 

Some people just stand around thinking about 
work or chatting to others, ‘brainstorming’, and 
feel that they have already started study before 

even sitting down.

Try it out:

What actions or thoughts could trigger you into 
a study mode? To get the ball rolling, try to 

remember three positive factors from the last 
time you worked or revised e�ectively e.g.:

1. I had my headphones in, so I couldn’t hear my 
little brother and sister arguing

2. I had all my notes and the revision guide laid 
out on the table before I started

3. I had just come back in from a walk in the fresh 
air

What would yours be?

How to begin



Create the right environment

If you are �nding it di�cult to start work, it may be because you haven’t estab-
lished the right conditions for study. Here are a few ideas to help you create 

the right environment:

Dedicated study space
Create a space for where you can leave things and come back to them. If you 
don’t have access to a desk or table, use a shelf or cupboard to keep all your 

study things together.

Light and comfort
It is good to work near a window, so that you have adequate light. Sitting with 
the window behind you or to one side will cut down on distractions. A reading 
lamp or natural daylight bulbs could be a good investment if you study in the 

evening.

Make the study area a pleasant one to come back to – preferably with a com-
fortable chair, so that it encourages you to return to study. As far as possible, 

keep surfaces clear and papers organised. This not only makes it easier to �nd 
things, but is also relaxing for study.

Study tools
You will probably need:

•A4 lined, hole punched paper
•A4 ring binder for each subject, with dividers for individual topics
•An attractive notebook and a diary or planner 
•Dictionary and thesaurus
•Essential subject books
•Large sheets of paper for wall charts
•Coloured pencils, pens, highlighters, glue, Tip-ex, ruler, stapler etc

Top student tip

How to begin

Try the Pomodoro technique as a 
method of managing your time 
and stopping you from burning 
out. This simple system breaks 
your day into 25 minute chunks 
and helps to set achievable goals. 
More information is available at 
http://pomodorotechnique.com.  



        How can I manage my time?

 Make a topic checklist

For each subject make a list of the major topics you have covered. This is called a topic check list. If you 
�nd it di�cult to list the topics ask your teacher.

For each subject look at the topics and decide the order. Perhaps start with a topic you liked or found 
easy. Remember you do not have to revise the topics in the same order you were taught them.

Rewrite the topic check list in the order you want to revise. Pin up the topic check list in your bedroom. 
Write the topics on your timetable too.

Be realistic about how much you can �t into one unit of revision. The number of topics and subject 
should help you devise a week by week plan.

Make a timetable

One the next page is an example of a blank and full timeta-
ble but if it doesn’t suit you make one by hand or on a 

program such as Microsoft Word. Make sure to include all of 
the topic for each subject you study. 

You might want to dedicate more time to subject or topics 
you particularly �nd di�cult.

The timetable has six 1-hour blocks of revision per day. Each 
1-hour block is broken into two 25-minute revision sessions 

separated by a ten minute break. This ten minute break 
allows you to cool o�, and gives you some room to manoeu-
vre if you're coming to the end of a topic and you don't want 

to run into the next session.

Don’t be scared to change you timetable if it is not working.

Don’t revise for longer than 25 minutes in one sitting.

Top student tip

Turn over to next page for a revision 
timetable template you can use.

How to begin

Use the SAMRT teachnique to make 
sure your revision is focused on 
learning what you need to do and 
help make your goals achievable. 

S-Speci�c
M- Meaurable
A-Achievable

R-Realistic
T- Timely



Try it out:

What actions or thoughts could trigger you into 
a study mode? To get the ball rolling, try to 

remember three positive factors from the last 
time you worked or revised e�ectively e.g.:

1. I had my headphones in, so I couldn’t hear my 
little brother and sister arguing

2. I had all my notes and the revision guide laid 
out on the table before I started

3. I had just come back in from a walk in the fresh 
air

What would yours be?
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