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APPLICATION FOR SUSPENSION OF STATUS*
(All Graduate Students)

This form must be completed by the student, supervisor and college and returned as follows:

(i) 
AHRC-funded students: AHRC Studentship Officer, Humanities Division, The Robert Hooke Building, Parks Road, Oxford OX1 3PR.  (AHRC-funded students will usually have their award suspended for the duration of any approved period of suspension of status. You must complete a separate form to apply for a suspension of your AHRC award – you should request this form by contacting the AHRC Studentships Officer ahrccomp@admin.ox.ac.uk.) 
(ii) 
ESRC-funded students: ESRC Studentship Officer, Social Sciences Division, Hayes House, 75 George St, Oxford, OX1 2BQ
(iii) 
All other students: to the relevant Graduate Studies Assistant (please refer to www.admin.ox.ac.uk/gso/staff.shtml)

*Students applying for suspension of status for maternity, extended paternity or adoption leave should use the separate GSO.17b

SECTION 1 – to be completed by the student. Please use BLOCK CAPITALS.

	Surname:
	
	Title (Mr/Mrs/Ms/etc):
	

	First name (in full):
	
	OSS ID number:
	

	College/Hall:
	
	Faculty/Department:
	

	Programme of study:
	

	Address for communication:

	

	Telephone number:
	
	Email address:
	

	For which terms do you wish to suspend status:

	

	Please list (if any) suspensions previously granted (giving term and year):

	

	

	Funded students: Are you in receipt of a studentship/scholarship (eg Research Council)?

	         ❑   Yes                 ❑   No
	Name of funding body:
	

	Have you applied to your funding body for approval of your proposed suspension?
	         ❑   Yes           ❑   No

	If No, you must do so immediately and inform the relevant Graduate Studies Assistant of the outcome as soon as possible. If you are unsure of the conditions of your award or who to contact please check with your Graduate Studies Assistant (please refer to www.admin.ox.ac.uk/gso/staff/shtml for contact details) or your departmental Graduate Studies Administrator.

Note: In some cases, permission for suspension must be sought from the relevant Research Council even if you are no longer receiving financial support. If permission is not given, you will be expected to submit within four years.

	

	International students: International students are expected to return to their home country for the duration of the suspension unless there are exceptional circumstances (e.g. medical reasons preventing you from travelling). For Tier 4 visa holders (issued via a CAS) the University is obliged to notify the UK Border Agency, who will cancel your visa.  You will need a new CAS and visa before you return to the UK. The University is not required to report students on an old style visa or a Tier 4 visa (issued via a ‘visa letter’). 

Please tick the appropriate box.

	❑
❑
	I am an international student who will return home when I suspend status. I understand that if I have a Tier 4 visa (issued via a CAS) that my visa will be cancelled and I will need a new CAS and visa before returning to the UK.
I have sought advice from the Student Information and Advisory Service (student.immigration@admin.ox.ac.uk) about my visa status because of exceptional circumstances.

	Student’s reason for the request: (please continue on separate sheet if necessary)

	

	I understand that access to University services, including the use of my student card, will be withdrawn for the period of suspension.

	Signature:
	
	Date:
	


SECTION 2 – to be completed by the supervisor

	Supervisor remarks: (please continue on a separate sheet if necessary)

	

	Signature:
	
	Date:
	

	Full name:
	


SECTION 3 – to be completed by the college’s Tutor for Graduates

	Comments by the college Tutor for Graduates or equivalent.

	

	If this application is approved, please state terms to be exempted from composition fees:

	

	Already billed:
	       ❑   Yes           ❑   No
	If yes, number of terms to be refunded:
	

	Signature:
	
	Date:
	

	Full name:
	

	Position (if not Tutor for Graduates):
	

	College stamp*:
	

	*PGT students only college administrators should check whether or not suspending students have been entered for examinations.  If so, please complete a separate examination withdrawal form and return to the ARO (aro@admin.ox.ac.uk) 


NOTES: The University’s regulations provide as follows:

‘If, for good cause, a student is temporarily unable to carry out his or her research or coursework, the board concerned may grant him or her a request for a temporary suspension of status, for not less than one and not more than three terms at any one time. Applications for suspension of status should be made to the board concerned; and should be accompanied by statements of support from a student’s supervisor and society. No student may be granted more than six terms’ suspension of status in this way by a board.’

(Examination Regulations, 2009, p. 847)

Students who wish to discuss the grounds on which a suspension of status is likely to be granted should contact the relevant departmental administrator or Graduate Studies Assistant. It should be emphasised that requests for suspension are not granted unless there is good cause.

SECTION 4 – to be completed by the Director of Graduate Studies (or equivalent)

	Approved:
	        ❑   Yes                 ❑   No

	Signature:
	
	Date:
	

	Full name:
	


	OFFICE USE ONLY
❑     Academic Records Office notified (PGT students only) (aro@admin.ox.ac.uk) 
❑     Fees Team notified    (fee.schedule@admin.ox.ac.uk)                   ❑     Visa Office notified (if appropriate)  (student.immigration@admin.ox.ac.uk)
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