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Disclosure and Study Support Form
For UK Students 

This form is available in alternative formats including Braille, audio, or large print on request.
Disability related study support
The University of Oxford is committed to making reasonable adjustments to enable you to participate fully in academic life. We want to recognise your individual needs in relation to your study. You are important in this process and your involvement and communication with us will help us to identify your individual study support package.
Funding your study support
As a UK student you need to apply for the Disabled Students’ Allowance (DSA). DSA is a grant and not means tested. The University expects you to take up all available assistance in order for a study support package to be implemented. This is a fund that can help towards covering the additional costs of you study support. The earlier you apply for DSA the better as the process can take up to three months to complete. For details about DSA, and how to apply go to: 
www.tinyurl.com/DSA0910. If you are not from England www.tinyurl.com/DSA-not-England might be more useful.
Accommodation and personal care
If you have an accommodation question you will need to inform your college directly about this. If you have personal care requirements you will need to raise this with your college. Funding to support your personal care requirements will need to be discussed with your home Social Services.
Data Protection
A written record of your information will be kept securely and may be stored electronically in accordance with the Data Protection Act 1998. The information may also be used for statistical purposes without your identity being revealed. The University’s Confidentiality Policy is available on the University website at http://www.admin.ox.ac.uk/shw/confiden.shtml.
Please complete the attached form and return it to: 
Disability Advisory Service, 3 Worcester Street, Oxford, OX1 2BX.

Email: disability@admin.ox.ac.uk 
We may be unable to start the process of support arrangements until we have received this form.
Please retain this cover sheet for your information
[blank page]
· Please answer all questions as fully as you can.
· You may review and amend this disclosure form at any time.
Section 1: Personal details
	Family name:
	     

	First name(s):
	     

	Date of birth:
	     

	Home address:
	     

	Home telephone number:
	     

	Mobile telephone number:
	     

	Email (not your school email address):
	     


Section 2: Admissions details
	Full title of your course:
	     

	Department/Faculty:
	     

	College:
	     

	Start date (month and year):
	     

	End date (month and year):
	     

	Is your course undergraduate or postgraduate?
	     

	Customer reference number found on student finance communications (formerly ART ID):
	     


Section 3: Disability or medical condition
	Nature of disability or medical condition (please tick those that apply):

	 FORMCHECKBOX 

	Dyslexia, dyspraxia or any other Specific Learning Difficulty (SpLD)

	 FORMCHECKBOX 

	Visual impairment 

	 FORMCHECKBOX 

	Hearing impairment

	 FORMCHECKBOX 

	Mobility difficulties

	 FORMCHECKBOX 

	Mental health difficulties

	 FORMCHECKBOX 

	Asperger’s sydrome or an autistic spectrum disorder

	 FORMCHECKBOX 

	Other (please specify):
	     

	Please tell us how your disability or medical condition impacts on your study.
     

	Please attach relevant supporting documentation, e.g. an Educational Psychologist’s assessment, an audiology report or a letter from your doctor / consultant, occupational therapist or psychiatrist. We may not be able to act on your disclosure without this information.


Section 4: Disability Related Funding
	The Disabled Students Allowance (DSA) is a grant that can help towards the additional costs that you may incur as a result of your disability, health condition, or specific learning difficulty.
Study related support is funded by the DSA. 
You should apply for this when you apply for your student loan. 
If you do not need a student loan, you can apply still apply for DSA.
DSA can help pay for:
· a non-medical personal helper – e.g. a note taker
· specialist equipment – e.g. computer software
· other disability related expenditure – e.g. Braille copies or photocopying
· extra travel costs that are incurred due to your disability or condition
The earlier you apply for DSA the better as the process can take up to three months to complete.
For details about DSA and how to apply go to: www.tinyurl.com/DSA0910

	Have you applied for the Disabled Students’ Allowance?

	

	Yes, I have applied
	 FORMCHECKBOX 

	No, I have not applied
	 FORMCHECKBOX 


	

	Name and contact details of your funding body:      

	If you have not applied for the Disabled Students’ Allowance please explain why not and whether you intend to do so.      


Section 5: Consent (please read and sign)
	I understand that information about my disability related study needs will be shared within the University on a need-to-know basis within the terms of the University’s confidentiality policy. 
This means that key people involved in supporting me will have information about my disability related study needs, and may communicate with one another. As Oxford is a collegiate University these people are likely to include my senior tutor, college secretary or academic administrator, college and department disability contacts. Depending on the nature of my needs it may also include: educational psychologists, college doctors and other healthcare professionals, support workers, library staff, academic teaching staff, the Proctors, or other University staff (for example members of the Estates Directorate if adjustments to buildings are needed). 
In the case of some disabilities, your parents or other named persons may remain closely involved in which case it is important that the University should be able to contact them to discuss your disability related study support needs. 
I understand that if I do not consent to information being shared in this way, it may not be possible for the University to put support arrangements in place for me.

	Declaration
Please ensure you have read the above section before completing

Please tick the relevant boxes:
Yes
No
I consent to disclosure within the above limits
 FORMCHECKBOX 

 FORMCHECKBOX 

I consent to information being passed to my Assessment Centre or Funding Body
 FORMCHECKBOX 

 FORMCHECKBOX 

I am willing for the Disability Advisory Service to discuss my support needs with my parent or guardian
 FORMCHECKBOX 

 FORMCHECKBOX 

Currently enrolled students must update their personal details in the Student Self Service to reflect their disability disclosure in order for the University to provide examination support, and so that it can effectively monitor its support provision to students with disabilities.
Signature:
     
Name (PRINTED):
     
Date:
     



Please fill in following sections as best as you can. They will help you anticipate the sort of support you might need.
Section 6: Your study support needs
	6a: Lectures, classes and tutorials

	Lectures (usually lasting one hour) are held in lecture theatres centrally within the University, not in your College. During this hour you will be expected to take notes that you can refer back to in revising for examinations. Attendance at several lectures per week is the norm.
Classes (usually lasting one hour) are held within your Department or a College. You work in a group with a tutor.
Tutorials (usually lasting one hour) are mostly held in your College, but sometimes in other Colleges, with your tutor and another student. You will have prepared an essay or a problem sheet for discussion. You would normally be expected to attend at least one tutorial a week.

	As a result of your disability / Specific Learning Difficulty (SpLD) which of the following adjustments would you like to request in order to attend and participate in lectures or classes? (please tick those you require)

	Level access to lecture theatre (via lift or ramp)
	 FORMCHECKBOX 

	Reserved seating near front / light source / window / exit
	 FORMCHECKBOX 


	A note taker who will attend lectures and take notes
	 FORMCHECKBOX 

	Permission to record lectures
	 FORMCHECKBOX 


	Lecture handouts in alternative format (e.g. Braille / audio / large print please specify below)
	 FORMCHECKBOX 

	Speech to text / Interpreter / Lip speaker (please specify below)
	 FORMCHECKBOX 


	Loop / infrared system for hearing aid
	 FORMCHECKBOX 

	Specialist Ergonomic Seating
	 FORMCHECKBOX 


	24hrs advanced notice via email or phone of change of venue
	 FORMCHECKBOX 

	Reserved area for wheelchair / mobility scooter (please specify below)
	 FORMCHECKBOX 


	Please give any information in addition to the above e.g. specify where seating required:      


	6b: Practicals

	Practicals / lab sessions (usually lasting several hours) are held in laboratories and departmental buildings within the University, not in your College and last several hours. You will be expected to participate in experiments or practical work, often as part of a pair, using equipment and software to measure or observe results. You will also be expected to write up observations or reports of practical / lab sessions, often to meet a deadline.

	As a result of your disability / Specific Learning Difficulty (SpLD) which of the following adjustments would you like to request in order to attend and participate in practicals or laboratory sessions? (please tick those you require)

	Level access to laboratory / departmental buildings (via lift or ramp)
	 FORMCHECKBOX 

	Reserved seating near front / light source / window / exit (please specify below)
	 FORMCHECKBOX 


	An assistant who will attend practicals with you
	 FORMCHECKBOX 

	Speech to text interpreter
	 FORMCHECKBOX 


	Loop / infrared system for hearing aid
	 FORMCHECKBOX 

	Interpreter / Lip speaker
	 FORMCHECKBOX 


	24hrs advanced notice via email or phone of change of venue
	 FORMCHECKBOX 

	Reserved area for wheelchair / mobility scooter (please specify below)
	 FORMCHECKBOX 


	Regular rest breaks (please specify below)
	 FORMCHECKBOX 

	
	

	Please give any information in addition to the above e.g. frequency of rest breaks:      


	6c: Fieldwork

	Fieldwork (usually lasting several days or weeks) is undertaken in a variety of locations within Oxford, locally, nationally or internationally. Fieldwork is a requirement for many fields of study at Oxford including Archaeology & Anthropology, Biological Sciences, Earth Sciences, Psychology, Philosophy and Physiology. For example, in Archaeology you might participate in an excavation or as part of a field-survey team, but museum-based work and participation in primatological or social anthropological fieldwork is also possible.

	As a result of your disability / Specific Learning Difficulty (SpLD) which of the following adjustments would you like to request in order to attend and participate in fieldwork? (please tick those you require)

	Accessible sites or locations (please specify below)
	 FORMCHECKBOX 

	Access to medical facilities or facilities to store additional medication (please specify below)
	 FORMCHECKBOX 


	An assistant who will attend fieldwork with you
	 FORMCHECKBOX 

	Speech to text interpreter / Interpreter / Lip speaker
	 FORMCHECKBOX 


	Loop / infrared system for hearing aid
	 FORMCHECKBOX 

	Accessible transport (please specify below)
	 FORMCHECKBOX 


	Adapted accommodation (please specify below)
	 FORMCHECKBOX 

	Reserved area for wheelchair / mobility scooter (please specify below)
	 FORMCHECKBOX 


	Regular rest breaks (please specify below)
	 FORMCHECKBOX 

	
	

	Please give any information in addition to the above e.g. frequency of rest breaks:      


	6d: Placements

	Placements (usually lasting many weeks) are undertaken in a variety of locations within Oxford, locally, nationally or internationally. Placements are a requirement for many fields of study at Oxford including Medicine and Modern Languages. For example, in Medicine you will undertake placements in local hospitals. Modern Language courses often involve periods in the country where the languages you study are spoken e.g Russia, France, Spain etc.

	As a result of your disability / Specific Learning Difficulty (SpLD) which of the following adjustments would you like to request in order to attend and participate in placements? (please tick those you require)

	Level access to facilities (via lift or ramp) / Adapted accommodation (please specify below)
	 FORMCHECKBOX 

	Reserved seating near front / light source / window / exit (please specify below)
	 FORMCHECKBOX 


	An assistant who will attend placements with you
	 FORMCHECKBOX 

	Speech to text / Interpreter / Lip speaker
	 FORMCHECKBOX 


	Loop / infrared system for hearing aid
	 FORMCHECKBOX 

	Accessible transport (please specify below)
	 FORMCHECKBOX 


	Ergonomic furniture including specialist seating or desks (please specify below)
	 FORMCHECKBOX 

	Reserved area for wheelchair / mobility scooter (please specify below)
	 FORMCHECKBOX 


	Regular rest breaks (please specify below)
	 FORMCHECKBOX 

	Lecture handouts in alternative format e.g. Braille / audio / large print (please specify below)
	 FORMCHECKBOX 


	Access to medical facilities or facilities to store additional medication (please specify below)
	 FORMCHECKBOX 


	Please give any information in addition to the above:      


	6e: Libraries

	Libraries You will have access to many libraries whilst studying at the University. Some will be lending libraries, where you can take books out, whilst others will be reference only, where you are only able to read books in the library. With some collections books have to be requested to libraries from nearby bookstacks. Each lending library will have specific loan periods and a corresponding fines structure. You can look up books, check their location, request and reserve them through OLIS (Oxford Libraries Information Service) which is available online and within libraries.

	As a result of your disability / Specific Learning Difficulty (SpLD) which of the following adjustments would you like to request in order to access and use University libraries? (please tick those you require)

	Level access to buildings / facilities (via lift or ramp)
	 FORMCHECKBOX 

	Photocopying / Scanning of required texts
	 FORMCHECKBOX 


	An assistant who may attend the library with you or transport books to College etc
	 FORMCHECKBOX 

	Reserved seating / specialist ergonomic furniture (please specify below)
	 FORMCHECKBOX 


	Loop / infrared system for hearing aid
	 FORMCHECKBOX 

	Specialist lighting or proximity to window
	 FORMCHECKBOX 


	Permission to bring food / drink or medication into areas where this is normally restricted (may require medical support)
	 FORMCHECKBOX 

	Assistive software to scan or allow access to printed materials in an alternative format e.g. audio, large print, on screen
	 FORMCHECKBOX 


	Reserved area for wheelchair / mobility scooter (please specify below)
	 FORMCHECKBOX 

	Extended loans or all materials diverted to one location (please specify below)
	 FORMCHECKBOX 


	Please give any information in addition to the above:      


	6f: Reading lists

	Reading lists For aspects of your course you will be provided with reading lists which consist of recommended books, parts of books, journal articles, government papers and other resources. You will usually find that copies of most of the books and resources on your reading lists are available from the libraries within the University. Although you may be used to being given prioritised reading lists (e.g. ten key texts from fifty), these may not be provided automatically at Oxford as you are expected to study much more independently than at school, college or your previous university. You may have weekly reading lists for tutorials as well as additional wider reading for particular examination papers.

	As a result of your disability / Specific Learning Difficulty (SpLD) which of the following adjustments would you like to request in order to access and use reading lists? (please tick those you require)

	Reading lists provided in advance (please specify below)
	 FORMCHECKBOX 

	Reading lists provided in alternative format e.g. Braille, large print or audio. (please specify below)
	 FORMCHECKBOX 


	Content of reading list provided in alternative format e.g. Braille, large print or audio. (please specify below)
	 FORMCHECKBOX 

	Speech to text interpreter / Interpreter / Lip speaker
	 FORMCHECKBOX 


	Please give any information in addition to the above:      


	6g: Physical access

	Physical Access Your studies in Oxford will involve you using a variety of buildings in different areas of the University which is spread throughout the small City of Oxford. These buildings vary in age, some constructed hundreds of years ago or constructed or refurbished in the last few years, and also in size, from single storey to multi storey. Public transport does not cover all of the University, especially the Science area, and parking is limited.

	As a result of your disability / Specific Learning Difficulty (SpLD) do you have any particular difficulties or requests in the following areas? (please tick all those applicable)

	Stairs e.g. handrails, spiral staircases or long flights (please specify below)
	 FORMCHECKBOX 

	Covering long distances on foot within large buildings (please specify below)
	 FORMCHECKBOX 


	Covering long distances on foot between Colleges, Departments, Libraries etc (please specify below)
	 FORMCHECKBOX 

	Opening heavy doors
	 FORMCHECKBOX 


	Swipe card entry systems (please specify below)
	 FORMCHECKBOX 

	Signage (e.g. tactile) (please specify below)
	 FORMCHECKBOX 


	Evacuating a building quickly in an emergency (please specify below)
	 FORMCHECKBOX 

	Navigating cobbles / narrow pavements (please specify below)
	 FORMCHECKBOX 


	Please give any information in addition to the above:      


	6h: Examination arrangements

	Examinations (usually lasting three hours) are held at the end of first year (‘mods’ or ‘prelims’) and usually toward the end of your course (final honour school or finals) centrally within the University at the Examination Schools. University exams are not usually held in your College, although you will sit ‘collections’ (mock examinations) from time to time in College. Examinations are usually handwritten and you may have to sit two examinations per day although some papers are made up of projects or dissertations.

	As a result of your disability / Specific Learning Difficulty (SpLD) do you wish to request any of the following examination adjustments? (please tick)

	Extra Time (standard is 15 minutes per hour i.e. 45 mins for 3 hour paper)
	 FORMCHECKBOX 

	Use of a word processor
	 FORMCHECKBOX 


	An amanuensis (scribe) to transcribe your answers
	 FORMCHECKBOX 

	Rest or nutrition breaks (please specify below)
	 FORMCHECKBOX 


	Reserved area for wheelchair / mobility scooter (please specify below)
	 FORMCHECKBOX 

	Examination paper produced in an alternative format (please specify below)
	 FORMCHECKBOX 


	Loop / infrared system for hearing aid
	 FORMCHECKBOX 

	Specialist Ergonomic Seating
	 FORMCHECKBOX 


	Any other requirement (please specify below)
	 FORMCHECKBOX 

	A separate room from the main examination hall
	 FORMCHECKBOX 


	Please give any information in addition to the above:      

	Requests for examination adjustments go to the University Proctors through your college office, and appropriate medical evidence will be required (or an educational psychologist’s report summary sheet in the case of specific learning difficulties). Please review the guidance at http://www.admin.ox.ac.uk/eop/disab/arrange.pdf


Section 7: Additional information or comments
	Please use this space to note any further information that you think we should know, or any further comments about your study support needs that you have not had the opportunity to mention already.
     

	PLEASE NOTE
The Disability Office has the remit for study related support. If you have specific accommodation needs you will need to talk to your college as soon as possible. If you need personal care support you will need to contact your local authority social services department.


DISABILITY ADVISORY SERVICE

Tel: +44 (0)1865 280459 (10am-noon, 2-4pm)  Fax: +44 (0)1865 289830

Email: disability@admin.ox.ac.uk   Web: www.ox.ac.uk/students/shw/das 
DISABILITY ADVISORY SERVICE

Tel: +44 (0)1865 280459 (10am-noon, 2-4pm)  Fax: +44 (0)1865 289830

Email: disability@admin.ox.ac.uk   Web: www.ox.ac.uk/students/shw/das 


